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Applying for Funding
1)  Verify that you are eligible. 
a. You are a non-profit organization or institution under Belgian law or an individual who is staying in Belgium legally and bearer of a project.
b. Your project is explicitly related to the promotion of non-violence and/or peace and meets the objectives of the foundation.
c. Your project is strictly non-profit.
d. Your project has sufficient guarantees that the expected outcomes are in line with the planned funding.
e. The Foundation does not support any project that has a lucrative, promotional or advertising dimension. It does not support projects carried out in the context of studies (school or academic work, thesis or dissertation) or research.
[bookmark: _Hlk504505467]2)  Send an application file to the foundation.
a. The file must include at least the completed application form.
b. Include a brief presentation of your association, indicating its objectives, resources, and projects already completed or underway. If you are an individual, add curriculum vitae detailing your past or ongoing actions in the area of non-violence or peace.
c. Include any documentation that may inform the Foundation of the project being applied for, its objectives, means implemented, and potential partners.
d. Incomplete applications will not be considered.
3)  All documents will be sent in PDF format or by mail to:
			Fondation Alakazam
		Rue de la Grande Bruyère 6
		1440 Braine-le-Château
		e-mail: herve.van.baren@skynet.be
4)  Project monitoring - Reporting
a. We wish to become a partner of your initiative, and in this spirit, establish a true relationship.
b. The beneficiary of Alakazam's support will send us a progress report on the project, including a financial component (progress of the project and statement of expenditure), at least twice a year (before March and before October of each year).
c. In addition, you will send us proof of expenditure (copies of invoices, expenses accounts, etc.) until the project is completed.
[bookmark: _GoBack]5)  Request for extension of funding and new funding
a. If you have previously benefited from funding for a project from Alakazam, you can apply for an extension of this funding. In this case, you do not have to send a new file. Alternatively, you will be asked for a complete project status file, including a balance sheet, proof of the efficient use of funds and project impact assessment - and this progress will be checked by Alakazam before any new funding is granted.
b. If you already received Alakazam funding as an individual or association, but wish to present a new project, you must send a complete file for the project (less your curriculum vitae, if unchanged and the general presentation of your association, if there has been no major change in organization, personnel, purpose and means in the meantime).
6)  Selection of projects
Projects are selected exclusively by the Board of Directors of Alakazam, after an adversarial debate
between its members, by an absolute majority of the present directors. Selection takes place during
Board meetings held twice a year, in October and April of each year (these dates are given for
information only). The selected projects lead to a formal response from Alakazam within two weeks
of the decision. Alakazam is not required to provide a reason for non-selection.
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